Sample Covering Letter

(Use letterhead if applicable)

From

Corresponding author name

Full address with phone numbers and Email ID (if not using the letterhead) 
Date:            .
To

Prof. S. R. Gandhi / Shri Anirudhen I.V.

Department of Civil Engineering

Indian Institute of Technology Madras

Chennai – 600 036

Dear Sir,

Sub: Submission of Technical Paper for Consideration in Indian Geotechnical Journal

I have submitted the paper titled “                                    “ online on (date). The details of files uploaded and the details of the article are given below.
File 1
- Title sheet of the paper – (Give the name of the file)

File 2
- Text of the article along with the abstract – (Give the name of the file)

File 3
- Figures, Tables and other illustrations – (Give the name of the file)

File 4
- (Provide similar details if uploaded)

1. Title of the Manuscript :

2. Authors: 
(1) Name :

Affiliation :

Address :

(2) Name :

Affiliation :

Address :

(3) Name :

Affiliation :

Address :

I would like to have this manuscript reviewed by the Indian Geotechnical Journal. I am enclosing the abstract of the paper for your perusal. 
I certify that all the authors mentioned above have gone through the manuscript and that the work has not been published or submitted for publication in any other Journal / Publication.

Thanking you,

Sincerely,

(Corresponding author)
Encl: Abstract of the paper and key words  with details of the authors
